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Notice

This is a restricted Call for Proposals. In thestfinstance, only Concept Notes must be submitbed f
evaluation. Thereafter, applicants whose ConcepédNbave been pre-selected will be invited to sulami
Full Application Form. Further to the evaluation tfe Full Applications, an eligibility check willed
performed for those which are provisionally seldct&his check will be undertaken on the basis &f th
supporting documents requested by the European @siam, the signed "Declaration by the Applicant”
sent together with the Concept Note and the seBamthration sent together with the Full Application

All Internet links in the present document are dadt the time of publication of this Call for Praads.
Nevertheless, they may be subject to changesat¢iadtage.
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1. THE PROGRAMME 'INVESTING IN PEOPLE' — EQUALITY
BETWEEN WOMEN AND MEN

1.1 BACKGROUND

The European Union has a longstanding commitmeptdmoting gender equality, both within and outside
its borders. That commitment was reiterated inntlost recent and most authoritative commitmentsnidige
the EU. On 8 March 2006, the Commission issued a Commatinit entitled “A Roadmap for equality
between women and men”, outlining six priority @&éar EU action on gender equality for the perif@&
2010: equal economic independence for women and meeonciliation of private and professional life;
equal representation in decision-making; eradicatiball forms of gender-based violence; eliminatiuf
gender stereotypes; and promotion of gender egualéxternal and development policies.

Most recently, with the adoption of the Guidelir@s violence against women and girls and combatihg a
forms of discrimination against thémthe EU has highlighted the importance of co-otiegawith third
parties, including non-governmental organisatiaius,fighting violence against women and combating
impunity.

In the Southern Mediterranean countries and neigibg regions, the reports on Human Development and
other major studies carried out have stressedtiieatinequal status and role often assigned to waren
one of the main impediments to the developmentiede countries and regions. Most of these couritaes
committed themselves to uphold the highest stasdandthe promotion and protection of women's rights
and to co-operate with regional and universal hunigitts syste Nevertheless, often these countries fail
to ensure an adequate implementation of these et the national level and progress in ensuring
equality between women and men is still insuffitien

In line with its global efforts to foster gender uadjity, the EU has worked for many years with
Mediterranean partner countries in promoting eguaketween women and men. Promoting gender equality
and women’s rights is at the heart of the Euro-Mmdinean Partnership and the Union for the
Mediterranean. The Framework for Action on Streegthg the Role of Women in Sociétagreed at the
Ministerial Conference held in Istanbul in 2006 @ises a comprehensive set of actions for the ptiomo

of women’s rights and gender equality in the cipiblitical, social, economic and cultural sphergkis
recent process needs greater support and visibility

The EC has implemented two regional programmespartbe role of women in the economic life (recgntl
finished) and one on the support of gender equalithe Euro-Mediterranean region (ongoing). In sash
these countries women's machineries are suppdntedigh geographic programmes. Finally, a call for
proposals under the thematic programme "Investingdople” was launched in 2007 and resulted in the
award of 13 grants to civil society organisatfons

1 European Pact for Gender Equality, adopted byEilv®pean Council (March 2006), Roadmap for equaktyvben women and
men 2006-2010 (COM(2006)0092), Charter of Fundamdithts of the European Union (Article 23), EU CoilrGuidelines on
Violence against women and girls and combatindpaths of discrimination against them (December 3008

2 www.consilium.europa.eu/uedocs/cmsUpload/16178008.pdf.

3 Most of these countries have ratified a numbeegfanal and international human rights instrumamis the CEDAW, albeit with
reservations and interpretative declarations. Qfteay also provide co-operation with the relev@pecial Procedures of the UN
Human Rights Council, such as the one on violencénsigawomen, its causes and consequences or themraiman rights
defenders. When reviewed through the UN Universaiddic Review mechanism, these countries oftenpegeeommendations on
the situation of women's rights and take voluntargledges to this effect. Link to the CEDAW,
www.un.org/womenwatch/daw/cedaw/cedaw.htm.

4 http://ec.europa.eu/external_relations/euromed/wddues/conclusions_1106.pdf.

S The 2008 Call focused on 3 priorities : Coordinatetioa by civil society in the area of women's rigtaind equality between
women and men; Action of economic and social pasttergeting the labour market and the work plaaed, Integration of equality
between women and men in the socio-economic dewelap strategies. List of selected projects avalabider "attribution”, at:



1.2 OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES OF THE CALL

Objectives of the Programme

The thematic Programme ‘Investing in People’ pussaebroad approach to development and poverty
reduction, with the general aim of improving hun@rd social development levels in partner couniries
accordance with the United Nations Millennium Deaten and the Millennium Development Goals. It is
based on Article 12 of the Development Cooperdiistrument DCY, and is detailed in th8trategy Paper

for the Thematic Programme 2007-2013 he third theme of the programme is gender etyjalihich
includes women’s empowerment. It provides for acBjmeallocation to support capacity building ofmo
State actors (NSAs) engaged in promoting womervd and political rights and economic and social
empowerment, and in countering gender stereotyptsei Mediterranean countries covered by the Eanope
Neighbourhood and Partnership Instrument (ENPI).

Priority issues of this Call for proposals

Overall objectives

This Call for Proposals is intended to contribteatvareness-raising, promotion and the implememtadif

the rights recognised notably in the Conventiortt@n Elimination of All Forms of Discrimination Agast
Women (CEDAW) and the Istanbul Framework for Actiorthe 10 Mediterranean countries covered by the
European Neighbourhood Policy: Algeria, Egypt, ésrdordan, Lebanon, Libya, Morocco, the Occupied
Palestinian Territory, Syria and Tunisia. Mauritais also included, as a member of the Euro-Medibean
Partnership and of the Union for the Mediterranean.

The Call is intended to be complementary to otle&ggaphic and thematic cooperation activities uiagten
by the European Commission and the Member Stabéis ab bilateral and regional levéls

Specific objectives

This Call for Proposals aims at selecting projedigh undertake actions under the following priest

1. support of the efforts of civil society in countagigender stereotypesnotably in order to combat
the root causes of violence against women and rfdisée participation and the role of women in
public life (media, political life, employment, e

2. support of the efforts of civil society in monitog, promoting wide participation, raising public
awareness and advocating the implementation dstaabul Framework of Action19;

3. support of the efforts of civil society in develogicapacity, monitoring, raising awareness among
the wider public, educating and advocating forrdepect of international standards, notably:
o the full implementation of all rights reflectedtime UN Convention on the Elimination of
All Forms of Discrimination Against Women (CEDAW), including by ensuring the full
adaptation of national laws and the review of @tdminatory laws and regulations, and the
lifting the reservations and interpretative dediares, and by disseminating and facilitating

https://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?do=publi.welcome&nbPubliList=1&F&erby=upd&orderbyad=Desc&searchtype=RS&aofr=126779

6 Regulation (EC) No 1905/2006 of the European Pariidnaed of the Council of 18 December 2006 estaliigsta financing
instrument for development cooperation, OJ L378%1.2/2006, pp. 41-71.

7 http://ec.europa.eu/development/policies/Qintenegr@reas/humandev_en.cfm.
8 For regional activities, see http://www.euromedigrequality.org/en/programe_objectives.php.

9 For Mauritania and Libya, which were not covergdte Call for Proposals of 2008, this priority empasses action of economic
and social partners targeting the labour marketthedvork place, e.g. direct civil society effoltsraise awareness and advocate for
women's access to labour.

10 Cfr. Footnote n.7



the implementation of the concluding observatiomsl @ther recommendations of the
Committee on the Elimination of Discrimination agstiwomen;

o the full implementation oéll international commitments made by the authorities on the
promotion and protection of women's rights, inchglithose voluntary pledges and
commitments stemming from the Universal Periodivia!1;

o the promotion of gender equality and women’s rightgpeace-building and negotiation,
crisis preparedness and in post-conflict recongtmicin line with UN Security Council
resolutions 1325 and 1820 on women, peace and setyur

4. support of the efforts of civil society in promajirgender equality and women’s rightslacal
development and supporting women’s participation in politidde and local decision-making
processes — e.g. enabling women to engage in delogith relevant local authorities and
stakeholders on local development, conducting ofregy reduction and socio-economic
development strategies that effectively empower @imnor gender budgeting initiatives;

Any proposal must indicate to which of these ptiesi it relates and demonstrate its relevance daugr
these prioritie®.

Given the specific objectives of this call, prigriwill be given to actions led by non-State actansl local
authoritiesin the country or countries targeted in this Call This will also ensure a higher level of
ownership and sustainability.

Special attention shall be paid by the European r@igsion to ensure geographical balance among the
actions to be funded.

Partnership is strongly recommended so as to meet efficiently the capacity building needs of NSAs
Partnership with neighbouring countries facing Emissues, especially Iran, Iraq and Yemen, i® als
encouraged so as to facilitate regional crosshfation and exchange of best practices.

Eligibility criteria pertaining to partnership adetailed in section 2.1.2.

Expected Results

Results expected includthis list is not exhaustive:

- improved awareness of gender stereotypes and imgriomage of women contributing to mindset
changes, including in the field of violence agaimstnen;

- positive evolution of gender relations by involvitig youngest, and men and boys in activities;

- improvement of the discourse on gender relationsinwplving actors of change in activities
(decision makers, religious leaders, female leadgcs);

- overall improvement in advocating and monitoring tmplementation of the Istanbul Framework
for Action;

- better exchange of know-how and best practicepfomoting gender issues and women's rights,
including with neighbouring countries such as Yemeaq or Iran;

- overall improvement in advocating and monitoring tmplementation of the UN CEDAW,;

- lifting of reservations to the CEDAW ; legislativend regulatory changes bringing the legal
framework more in line with international standards

- international commitments of the target countrieddy known and monitored;

11 www.ohchr.org/EN/HRBODIES/UPR/Pages/UPRMain.aspx
12 Several priorities may be targeted wheneveffigdtin the framework of the same proposals.



- improved knowledge and awareness among non-Statesaand local authorities of linkages
between gender equality and the local developmgsida;

- improved participation of women in local, socio-eomic development;
- pilot projects on gender budgeting initiatives;

- improved response to the needs of women in crigisaton and increased role in crisis
preparedness; overall gender-sensitive approactisie management;

- improved involvement of women in peace-building @odt-conflict reconstruction;

1.3 HNANCIAL ALLOCATION PROVIDED BY THE EUROPEAN COMMISSION

The overall indicative amount made available urbier Call for Proposals EUR 4 300 000 Subject to the
adoption of the 2010 General Budget of the Eurofigammunities by the budgetary authority, an indieat
amount of EUR3 500 000will be added to finance selected projects unties €all for Proposals. The
European Commission reserves the right not to aathad/ailable funds or to attribute additional éisn

Size of grants

Any grant awarded under this programme must falvben the following minimum and maximum amounts:

e minimum amount: 200 000 EUR
*  maximum amount: 800 000 EUR

In addition, no grant may exce&@ % of the total eligible costs of the action (seeaection 2.1.4). The
balance must be financed from the applicant's oinpes' own resources, or from sources other than t
European Community budget or the European Developfend. Full financing may be given only in cases
provided for in Article 253 of the Implementing Rslof the Financial Regulatididsvhere financing in full

is essential to carry out the action in questibthat is the case, the applicant must justify filhncing in
section 1.3 of the grant application form by shawiinat it is essential to carry out the action.

13 hitp://eur-lex.europa.eu/LexUriServ/LexUriServ.dd2CONSLEG:2002R2342:20090101:EN:PDF




2. RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the suborissielection and implementation of actions finangeder
this Call, in conformity with the provisions of theractical Guide to contract procedures for EC rexte
actions.

The majority of terms used in the present guidsliaee explained in the Glossary to the Practicati€&to
contract procedures for EC external actions.

The aforementioned Practical Guide and the Glossanybe consulted at the following Internet address
http://ec.europa.eu/europeaid/work/procedures/impldation/practical_guide/index_en.htm

In addition to the Glossary, the following defipitis apply:

Partnership the grouping of organisations i.e. the main appli@nd its partners for the purpose
of implementing the proposed action

Applicant the organisation responsible for submitting theliappion
Partner memberrganisation of the partnership other than theieapl
Associate organisation that plays an active role in the actiot which cannot benefit from

funding under the grant

Subcontractor organisation contracted by the beneficiary orpastner(s) in accordance with the
appropriate procedures in order to execute spdesks in implementing the action

Re-granting financial support that may be given to third partiey the beneficiary of the
Community grant where the implementation of theoacso requires, subject to the
conditions laid down in Article 120 of the FinaricRegulation and 184a of the

Implementing Rules of the Financial Regulafitn

21 B.IGIBILITY CRITERIA
There are three sets of eligibility criteria, raigtto:
- applicant(s) which may request a grant (2.1.1),taed partners (2.1.2);

- actions for which a grant may be awarded (2.1.3);
- types of cost which may be taken into account ittirggthe amount of the grant (2.1.4).

| 211 Eligibility of applicants: who may apply?

(1) In order to be eligible for a grant, applicamisst:
- belegal personsand

- benon-profit making, and

14 http://www.ec.europa.eu/budget/documents/impleénmmtrol_en.htm




- benationals!® of a Member State of the European Unioror of a Member State of the European
Economic Areaor of one of the following countries Algeria, Egypt, Israel, Jordan, Lebanon,
Libya, Morocco, Occupied Palestinian Territory, i@y unisia, and Mauritaniand

- belong to one of the following categories
0 non-State actot§ in particular those active in the area of womeights and equality
between women and men, or
o local authoritiesand

- be directly responsible for the preparation and managementof the action, not acting as an
intermediary.

(2) Potential applicants may not participate adl€for Proposals or be awarded grants if theyiamny
of the situations which are listed in Section 2@ 3he Practical Guide to contract procedures=0r
external actions (available from the Internet adsliadicated at the beginning of the section 2).

In Part A, section Il of the Grant Application For(“Declaration by the applicant”), applicants mdstlare
that they do not fall into any of the situations.

2.1.2 Partnerships and eligibility of partners

Applicants may act individually or with partner argsations. However, applicants from the EU and the
EEA must act in partnership with one or more partners ftheneligible countries where the action it to take
place.

Partners

Partnership with relevant stakeholderns highly encouraged(see sub-section 2.3 of the Concept Note
evaluation grid and sub-section 3.3 of the Full Wggtion Form evaluation grid).

The partnership with local partners from each cgumthere the proposed action is to take place is
considered highly preferable, and will be givengiiin the evaluation and selection processesgssiitas
demonstrated that no partnership could be estaolish

Applicants from the EU and the EEA must act in parship with one or more organisations from the
eligible country of countries where the actioroitdéke place.

Attention must be paid to the quality of partnepshindeed partners should have a clear role, eiher
coordination, input or direct implementation, te thction. The role of partners must be effectivebyanised
to realise the activities and work towards theilfuént of the objectives of the proposed actiomnitritas
participate in designing and implementing the atand the costs they incur are eligible in theesaray as

15 such nationality being determined on the basih@forganisation's statutes which should demoestinat it has been established
by an instrument governed by the internal law @f tountry concerned. In this respect, any legttyewhose statutes have been
established in another country cannot be considameeligible local organisation, even if they aggistered locally or accompanied
by a “Memorandum of Understanding”.

16 The non-State actors as defined by the articl2 afithe Regulation (EC) No 1905/2006 of the Europearliiament and of the
Council of 18 December 2006 establishing a finandsgrument for development cooperation: the natestnon-profit making
actors eligible for financial support under this Rlegion operating on an independent and accountbbis include: non
governmental organisations, organisations reprigprindigenous peoples, organisations representiational and/or ethnic
minorities, local traders' associations and citzgnoups, cooperatives, trade unions, organisatiepresenting economic and social
interests, organisations fighting corruption aralift and promoting good governance, civil rightsaaigations and organisations
combating discrimination, local organisations (itthg networks) involved in decentralised regiooabperation and integration,
consumer organisations, women's and youth orgémisatteaching, cultural, research and scientifiganisations, universities,
churches and religious associations and communities media and any non governmental associations independent
foundations, including independent political foutidas, likely to contribute to the implementatio the objectives of this
Regulation.



those incurred by the grant beneficiahey must therefore satisfy the same eligibility dteria as
applicants, except for the nationality.

There is no maximum number of partners but pleasp kn mind that all partners must be carefullyseimo
and play an active role in the actions proposed.ftghly recommended not to involve more partrieas is
needed.

In the case where the applicant is a network, mesnifethe network can be considered as partneosjged
that their role in the action is clearly presentethe proposal and justified.

Regarding the nationality criterion, partners camhtionals of one of the following countries aaditories:
- Algeria, Egypt, Israel, Jordan, Lebanon, Libya, btmo, Occupied Palestinian Territory, Syria,
Tunisia, and Mauritania, or
- the 27 Member States of the European Union (EU), or
- aMember State of the European Economic Area, or
- lran, Irag and Yemen.

During the second phase of the call for proposhés partners (and the applicant) must sign thenpeship
statement.

Associates

Other organisations may be involved in the actiunch associates play a real role in the actiomiayt not
receive funding from the grant with the exceptiéper diem or travel costs. Associates do not laveeet
the eligibility criteria referred to in Section 211 The associates have to be mentioned in Pagttos IV -
“Associates of the applicant participating in tleéi@n” of the Grant Application Form.

Participation, as associates, of organisationsksited in the Gulf (Bahrain, Kuwait, Oman, Qataaudi
Arabia, and United Arab Emirates), or neighbouogntries facing similar issues, is encouraged.

Associates are not considered as partners andtd@mwe to sign the partnership statement.

Subcontractors

The grant beneficiaries have the possibility to m@ontracts to subcontractors. Subcontractorseitber
partners nor associates, and are subject to tloeigmment rules set out in Annex IV to the Standardnt
Contract (see Annex F on the last page of the ptegedelines).

Subcontractors are not considered as partners@andtdhave to sign the partnership statement.

The applicant will act as the lead organisation, #gklected, as the contracting party (the "bieraaf/").

2.1.3 Eligible actions: actions for which an appliion may be made |

Definition: An action (i.e. a project) is composed of a seddtivities.
Duration
The initial planned duration of an action may netidwer tharL2 monthsnor excee®6 months

Sectors or themes

All projects must conform to the programme stratdggcribed and be directed towards the prioritydss
identified for this Call for Proposals in Sectio2 2.

Geographical location

Actions must take place in one or more of the feifg countries and territories:
- Algeria,

10



- Egypt,

- lsrael,

- Jordan,

- Lebanon,

- Libya,

- Mauritania,

- Morocco,

- Occupied Palestinian Territory,
- Syria,

- Tunisia.

A limited part of the activities may take placeBtJ countries, or in neighbouring countries, notalbin,
Iraq and Yemen (however, these activities shouly mpresent a marginal share of the budget).

The following types of action are ineligible:

* actions concerned only or mainly with individuabagorships for participation in workshops, seminars
conferences, congresses;

e actions concerned only or mainly with individuahstarships for studies or training courses;
» actions supporting political parties;
e actions including proselytism;

» one-off conferences: conferences can only be fadiifdiney form part of a wider range of activitits
be implemented in the life-time of the action. Bogse purposes, preparatory activities for a cenfar
and the publication of the proceedings of the camfee do not, in themselves, constitute such "wider
activities".

Re-granting

In order tosupport the achievement of the objectives of the #on, and in particular where the
implementation of the action proposed by the appl@&nt requires financial support to be given to third
parties, the applicaninay propose awarding sub-grants.

Within the remit of this call, re-granting applieminly to the activities of capacity-building ofclal, grass-
root non-governmental organisations active in takel fof women's rights and gender equality. In scabe,
re-granting activities have to be articulated withiwider strategy and set of activities on capamiflding.

The activities supported through re-granting muastigipate in the achievement of the objectivesirs¢he
proposed action. The beneficiary proposing re-gngnand capacity-building must have the necessary
capacity and credibility to transmit lessons fraxparience and useful tools to smaller organisations

Any such re-granting must be duly justified including in the Concept Note. The applicant mndicate in
the Full Application Form the exact amount to beaeed in the form of re-granting as well as specgfy
the minimum and maximum amounts that may be akwtab third parties. In addition, the applicant mus
specify the criteria to be used to select the beiaey third parties and to determine the exact @mdo be
awarded and include a fixed list of the differgmgds of activity that may receive such financigigart. The
afore-mentioned elements will be included in thangrcontract and, for each activity assigned i thi
manner, a specific narrative and financial repomexed to the grant contract activity reports v
required.

The maximum amount is limited to EUR 10,000 perdiparty of the sub-grant while the total amount
which can be awarded as sub-grants to third pasigsited to EUR 100,000.

In no circumstances may re-granting be the principhactivity of the proposed action.

Visibility

11



Applications should include a communication andbilisy strategic plan both in the Full Applicatiand
the budget in line with the EC visibility guidelmavailable at
http://ec.europa.eu/europeaid/work/visibility/index.htm

Monitoring and Evaluation

Actions should foresee planning, human resourcedgdt and any other appropriate measures for the
monitoring and evaluation of the proposed action.

Number of proposals and grants per applicant

An applicant may submit more than one proposal uttis Call for Proposals. An applicant may not be
awarded more than one grant under this Call fop®&sals. An applicant may at the same time be
partner/associate in another application. Partaggsetiates may take part in more than one applicati

| 214 Eligibility of costs: costs which may be tak&o consideration for the grant |

Only "eligible costs" can be taken into accountdagrant, (the categories of costs consideredigibleland
non-eligible are indicated below). The budget isr¢fiore both a cost estimate and a ceiling foglele
costs". The eligible costs must be based on resit dmsed on supporting documents (except for sSebsie
costs and indirect costs where flat-rate fundingjiap).

Recommendations to award a grant are always sutgettte condition that the checking process which
precedes the signing of the contract does not tgreblems requiring changes to the budget (fotaimse
arithmetical errors, inaccuracies or unrealistists@nd other ineligible costs). The checks mag gsse to
requests for clarification and may lead the Eurap@ammission to impose modifications or reductitms
address such mistakes or inaccuracies. The ambtht grant and the percentage of co-financing i&salt

of these corrections may not be increased in asg.ca

It is therefore in the applicant's interest to jdevarealistic and cost-effective budget

Eligible direct costs

To be eligible under the Call for Proposals, costsst comply with the provisions of Article 14 ofeth
General Conditions to the Standard Grant Contsset Annex F on the last page of the present go&li

Contingency reserve

A contingency reserve not exceedid of the direct eligible costs of the action mayibeluded in the
Budget of the action. It can only be used withgHer written authorisation of the European Commission.

Eligible indirect costs (overheads)

The indirect costs incurred in carrying out thdacmay be eligible for flat-rate funding fixed mBaximum
7% of the total eligible direct costs

If the applicant is in receipt of an operating griimanced from the Community budget no indirecttsanay
be claimed within the proposed budget for the actio

Contributions in kind

Contributions in kind do not represent actual exjiteine and are not eligible costs. Contributionsiimd
may not be treated as co-financing by the beneficia

The cost of staff assigned to the action is natrardution in kind and may be considered as caffing in

the Budget of the action when paid by the benefic its partners, and when justified by appragria
supporting documents (salary slips) and relatedgeof payment (bank transfers).

12



Thus, only staff recruited by the beneficiary atgl partners with an employment contract is eligiade
cofinancing. Staff recruited with a service contrgnd related payment of invoices) is to be caersid as
“sub-contractors”. In this latter case, the proougat rules must be applied.

Notwithstanding the above, if the description oé thction as proposed by the beneficiary foresees th
contributions in kind, such contributions have &listed separately in Annex B and must be provided

Ineligible costs

The following costs are not eligible:

— debts and provisions for losses or debts;

— interest owed,;

— items already financed in another framework;

— purchases of land or buildings, except where nacgdsr the direct implementation of the action, in
which case ownership must be transferred to tred beneficiaries and/or local partners, at thestaby
the end of the action;

— currency exchange losses;

— taxes, including VAT, unless the beneficiary (oe teneficiary’s partners) cannot reclaim them doed t
applicable regulations do not forbid coverage géta

— credits to third parties.

2.2 How TO APPLY AND THE PROCEDURES TO FOLLOW

Prior registration in the PADOR system (Potentigbicant Data On-Line Registratidr)is not obligatory
under this Call for Proposals. Nevertheless, ajanisations that wish and have the possibility toth
register and to uploadll required supporting documerftsr this Call for Proposals (see section 2.4) are
strongly invited to do so.

All questions related to the registration in PAD&Huld be addresséa the PADOR help desk:
europeaid-on-line-registration-hd@ec.europa.eu

22.1 Concept Note content

Applications must be submitted in accordance with guidance on the Concept Note included in theGra
Application Form annexed to these Guidelines (AnAe¥art A) taking care to use the correct applcat
documents for this Call (to be downloaded fromHEueopeAid website at
http://ec.europa.eu/europeaid/cgi/framel2.#Ainy Concept Note using the format relating by ather Call
may be rejected.

Applicants must applin English or in French.

In the Concept Note (cover page), the applicantstronly provide an estimate of the total eligibtests of

the action together with the amount of contributiand percentage requested from the European
Commission. Only the applicants invited to submfuk proposal in the second phase will be requited
present a detailed budget. This detailed budgetmoayary from the initial estimate by more tha®@0rhe
applicant is free to adapt the percentage of caniing required as far as the minimum and maximum
amount of co-financing, as laid down in the presguidelines, is respected (see section 1.3).

Any error or major discrepancy related to the moligted in the guidance on the Concept Note magt te
the rejection of the Concept Note.

Clarifications will only be requested when inforioat provided is unclear, thus preventing the Euaope
Commission from conducting an objective assessment.

17 http://ec.europa.eu/europeaid/onlineservices/padiax_en.htm

13



Hand-written Concept Notes will be rejected

The Concept Note together with the Checklist foe thoncept Note (Part A, section Il of the Grant
Application Form) and the "Declaration by the apafit for the Concept Note" (Part A, section llithé
Grant Application Form) must be submitted in onpgreoriginal in A4 format.

Concept Notes must be submitted as well in eletriormat (CD-Rom). The electronic version must be
identical to the submitted paper version.

Only the Concept Note form will be evaluated. It igherefore of utmost importance that this document
contains ALL relevant information concerning the adion. No additional annexes should be sent.

2.2.2  Where and how to send Concept Notes |

Concept Notes must be submitted in a sealed ervélppegistered mail with delivery confirmationivarte
courier service or by hand-delivery at the addtesdsw (a signed and dated acknowledgement of receip
will be given by the European Commission).

Postal address

European Commission

EuropeAid Co-operation Office, Unit EuropeAid A/5

Audits, Contracts and Finance Unit for Europe, Beut Mediterranean and Middle East
"Equality between women and men”

Office: J-54 — 01/230

B-1049 Brussels, Belgium

Address for hand delivery or by private couriengss

European Commission

Service du Courier Central

EuropeAid Co-operation Office, Unit EuropeAid A/5

Audits, Contracts and Finance Unit for Europe, Betrt Mediterranean and Middle East
"Equality between women and men”

Office: J-54 — 01/230

Avenue de Bourget, 3

B-1140 Brussels-Evere, Belgium

Tel.: +32.2.29 98 453

N.B.: This department is open from 08:00 to 171@0f Monday to Thursday and from 08:00 to 16:00 on
Friday; it is closed on Saturdays, Sundays and Csgiom holidays.

Concept Notes sent by any other means (e.g. byrfdy e-mail) or delivered to other addresses hall
rejected.

Where an applicant sends several different Coridetsts, each one must be sent separately.

The outer envelope must bethie reference and the title of the Call for Proposls, the full name and
address of the applicant, and the words "Not togened before the opening session".

Applicants must verify that their Concept Note is omplete using the Checklist for Concept Note (Part
A, section Il of the Grant Application Form). Incomplete Concept Notes may be rejected.

2.2.3  Deadline for submission of the Concept Notes |

The deadline for the submission of Concept Note8 Bebruary 2010 (date at place of dispatch) as
evidenced by the postmark or the date of the degtipi In the case of hand-deliveries, the deadfior
receipt is8 February 2010, 16:00(Brussels date and time) as evidenced by the &ctiig Authority's
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signed and dated acknowledgement of receipt giwahe bearer. Any Concept Note sent after the deadl
or, in the case of hand-deliveries, received dlfterstipulated time will be rejected.

The applicant is solely responsible for the chaiteneans of expedition amongst those indicateaati@n
2.2.2 and for following-up the delivery in accordarwith the indications of the present section.

2.2.4  Further information for Concept Note

One information session on this Call for Proposalwiill be held
in January 2010 in Brussels (in French and English)
If possible, information sessions will also be orgased by relevant EC Delegations.

Further information on the exact dates and ventifsese meetings will be published
on EuropeAid website at the following address:
https://webgate.ec.europa.eu/europeaid/online-eesiindex.cfm?do=publi.welcome

Questions (except those related to registratioBRADOR) may be sent by e-mail no later tHghJanuary
2010 (21 days before the deadline for the submissio@afcept Notes) to the below address, indicating
clearly the reference of the Call for Proposals:

E-mail address: EuropeAid-GENDER@ec.europa.eu
Ref. “Equality between women and men”

The answers, will be published no later than 1isdmfore the deadline for the submission of Concept
Notes on the EuropeAid websitgtps://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?do=publi.welcome

It is therefore highly recommended to regularly cosult the above website
in order to be informed of the published clarificaions.

In the interest of equal treatment of applicants, he European Commission
cannot give a prior opinion on the eligibility of an applicant, a partner, an
action or specific activities.

All questions related to PADOR registration shamdaddresset the PADOR help desk:
europeaid-pador@ec.europa.eu

After the deadline for submission of Concept Notlee,above-mentioned e-mail address can only ke lnse
applicants for the purpose specified in section.®.8r by the European Commission to initiate
correspondence regarding any requests for claigicahat may be required. No individual repliegjteeries
with regard to the status of the selection proocedian be given via this mailbox although an updated
automatic reply providing the current status of évaluation procedure will be generated on reogfil|
messages sent to this mailbox.

225 Full Application Form |

Applicants invited to submit a Full Application Foarfollowing the pre-selection of the Concept Notesm
do so by using the application documents annexethdopresent Guidelines: (Annex A, Part B - Full
Application Form, Annex B-Budget and Annex C-Lodi€mamework). These are to be downloaded from
the EuropeAid website at the address indicate@dtian 2.2.1. Applicants should keep strictly te thrmat

of the application form and fill in the paragragrml pages in order taking care to use the corpgtication
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documents for this Call. Applications submittedapplication documents relating to any other caly ha
rejected.

Budgetary information concerning the action shouldbe provided using round figures and be
presented_onlyin the Budget (Annex B); they should not appear inthe Full Application Form (Annex
A, Part B, Point 1.3).

The elements contained in the Concept Note caneombdified in the Full Application Form. In this
respect, any change in the composition of a comsoitbetween the submission of the concept notetlaad
submission of the full application form is a can$@automatic rejection.

The detailed budget (provided with round figureggymmot vary from the initial estimate indicatedtive
Concept Note by more than 20%. The applicant s toeadapt the percentage of co-financing requasethr

as the minimum and maximum amount of co-financagylaid down in the present Guidelines (see section
1.3), is respected.

Applicants must submit their applications in thensdanguage as their Concept Note.
The Full Application Form should be completed calfgf and as clearly as possible to facilitate the
evaluation. The reference number allocated to threc€pt Note should appear on the cover page dfulie

Application Form.

Any error related to the points listed in the ChHestPart B, section V of the Grant Applicationrfg or
any major inconsistency in the Full Application Fomay lead to the rejection of the application.

Clarifications will only be requested when inforioat provided is unclear, thus preventing the Euaope
Commission from conducting an objective assessment.

Hand-written applications will be rejected.

The Full Application Form, the Budget and the LadiEramework must be submitted in one paper origina
in A4 size, as well as in electronic format (CD-Ronfihe electronic version must be identical to the
submitted paper version. Each component of theicgtign (Full Application Form, Budget and Logical
Framework) must be submitted in a single, sepaiatetronic file (for example, the Full Applicatidgrorm
must not be split into several different electrofiies) and should not contain coloured or highoheson
graphs, images or diagrams. The electronic veididine applications will only be printed in blackdawhite

for evaluation purposes.

Only the Full Application Form and the published amexes which must be filled in (Budget, Logical
Framework) will be evaluated. It is therefore of umost importance that these documents contain ALL
relevant information concerning the action. No supfementary annexes should be sent.

2.2.6 Where and how to send the Full Applicatiomfro

Full Application Form must be submitted in a seadadelope by registered mail with delivery confitioa,
private courier service or by hand-delivery at #uglress below (a signed and dated acknowledgenfient o
receipt will be given by the European Commission).

Postal address

European Commission

EuropeAid Co-operation Office, Unit EuropeAid A/5

Audits, Contracts and Finance Unit for Europe, Beut Mediterranean and Middle East
"Equality between women and men”

Office: J-54 — 01/230

B-1049 Brussels, Belgium
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Address for hand delivery or by private courienvssr

European Commission

Service du Courier Central

EuropeAid Co-operation Office, Unit EuropeAid A/5

Audits, Contracts and Finance Unit for Europe, Seut Mediterranean and Middle East
"Equality between women and men”

Office: J-54 — 01/230

Avenue de Bourget, 3

B-1140 Brussels-Evere, Belgium

Tel.: +32.2.29 98 453

N.B.: This department is open from 08:00 to 171@0f Monday to Thursday and from 08:00 to 16:00 on
Friday; it is closed on Saturdays, Sundays and Csgiom holidays.

Applications sent by any other means_(e.q. by fax &y e-mail)
or delivered to other addresses will be rejected.

The Checklist (Part B, Section V of the Grant Apation Form) and the Declaration by the applic&atr{
B, Section VI of the Grant Application Form) must ftapled separately and enclosed in the envelope.

Where an applicant sends several different Fulllisppon Forms, each one must be sent separately.
The outer envelope must bear tieference and the title of the Call for Proposalsthe reference number

allocated to the Concept Note, the full name ardtess of the applicant, and the words "Not to benepg
before the opening session".

Applicants must verify that their application is camnplete using the Checklist (part B, section V of th
Grant Application Form). Incomplete applications may be rejected.

2.2.7 Deadline for submission of the Full ApplicatiForm |

The deadline for submission of the Full Applicatibarms will be indicated in the letter sent to five-
selected applicants. Submission within the deadliilebe evidenced by the postmark or the datehef t
deposit slip. The deadline for reception of Fullphpation Forms in the case of hand-deliveries @aiflo be
indicated in the above-mentioned letter. In thisecaeception within the deadline will be evidenbgdhe
signed and dated acknowledgement of receipt gigeihd¢ bearer by the European Commission. Any Full
Application Form sent after the deadline or, in thse of hand-deliveries, received after the siipdl time

will be rejected.

The Applicant is solely responsible for the chaifeneans of expedition amongst those indicateeatien
2.2.6 and for following-up the delivery in accordarwith the stipulations of the present section.

If the Applicant does not receive the results ef @pening and Administrative Check of the Full Apgtion

Form within 15 days of the date set for completibhis step in the indicative calendar under secfl.5.2
below, a message to this effect should be semtetdctiropean Commission via the e-mail addressatetic
under the following section 2.2.8. This messagaishimclude a legible copy of the signed and daembf

of sending as well as the European Commissioniscadiedgement of receipt.

Any Full Application Form received by the Europe@ommission on or after the effective date of

completion of the evaluation of the Full ApplicatiGorms (see indicative calendar under sectior2Rvill
be treated as having been submitted after the ideaaihd, therefore, rejected.
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| 2.2.8  Further information for Applicants |

Questions concerning the Full Application Formscémt those related to registration in PADOR) may be
sent by e-mail no later than 21 days before thalldeafor the submission of applications to theobel
address, indicating clearly the reference of thik fGaProposals:

E-mail address: EuropeAid-GENDER@ec.europa.eu
Fax: +32 (0)2.292.10.23
Ref.: “Equality between women and men”

Replies will be given no later than 11 days betbeedeadline for the submission of Full Applicatieorms.

In the interest of equal treatment of applicarte, European Commission cannot give a prior opiniothe
eligibility of an applicant, a partner, an actianspecific activities.

Questions that may be relevant to other applicaotgether with the answers, will be published oe th
Internet at the EuropeAid website:  https://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?do=publi.welcome

All questions related to PADOR registration shdmdaddresset the PADOR help desk:
europeaid-pador@ec.europa.eu

After the deadline for submission of Full Applicati Forms, the above-mentioned e-mail address cign on
be used by applicants for the purpose specifieseotion 2.2.7 or by the European Commission taateit
correspondence regarding any requests for claigicahat may be required. No individual repliegjteeries
with regard to the status of the selection procedian be given via this mailbox although an updated
automatic reply providing the current status of évaluation procedure will be generated on reasfill
messages sent to this mailbox.

2.3 EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by Bueopean Commission according to the following step
and criteria.

If at any stage in the evaluation process any compbof the application (the applicant, a partrnethe
action) is identified as not fulfilling the eligiliy criteria specified in the sections 2.1.1, 2.and 2.1.3 of
the present guidelines, the application may bectregeon this sole basis.

(1) STEP 1: OPENING SESSION AND ADMINISTRATIVE CHECK OF THE
CONCEPT NOTE

The following will be assessed:

e The deadline has been respected. If the deadlire nwd been respected, the proposal will
automatically be rejected.

« The Concept Note satisfies all the criteria mergtin the Checklist (Part A, Section Il of the Gran
Application Form). If any of the requested inforipatis missing or is incorrect, the proposal may be
rejected on thaolebasis and the proposal will not be evaluated &irth

Following the opening session and the administeativeck of the Concept Notes, the European Cononissi
will send a letter to all applicants, indicatingether their Concept Note was submitted prior todidadline,
informing them of the reference number allocated,tahether all the criteria mentioned in the Ctist
have been met and whether their Concept Note resrieeommended for evaluation.
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(2) STEP 2: EVALUATION OF THE CONCEPT NOTE

The evaluation of the Concept Notes that have pabeefirst administrative check will cover theeehnce

of the action, its merits and effectiveness, itility and sustainability. The European Commissigserves
the right not to undertake the evaluation of thexégpt Notes whenever considered justified (for eplam
when less than expected number of Concept Noteseamved) and to directly invite the applicants to
submit Full Application Forms.

The scores awarded to the Concept Note are corypbtparate from those that may be given to thé Ful
Application.

The Concept Note will be given an overall scoreaflB0 points in accordance with the breakdown joied
in the Evaluation Grid below. The evaluation sladdlo verify the compliance with instructions praaddin
the guidance for Concept Note, part A of the Ghgmtlication Form.

The evaluation criteriare divided into headings and subheadings. Eachesuling will be given a score
between 1 and 5 in accordance with the followingeasment categories: 1 = very poor; 2 = poor; 3 =
adequate; 4 = good; 5 = very good.

Scores

1. Relevance of the action Sub-score| 15

1.1 Relevance of the problems to needs and contstrafi the country/region to be
addressed in general, and to those of the targapg and final beneficiaries in particular 5

1.2 Relevance to the priorities and objectivestinard in the Guidelines 5(x2)*
2. Effectiveness and Feasibility of the action Sub-score| 25
2.1 Assessment of the problem identification amalysis 5
2.2 Assessment of the proposed activities (prdittiGnd consistency in relation to the
objectives, purpose and expected results) 5(x2)*
2.3 Assessment of the role and involvement oftakesholders and proposed partners 5(x2)*
3. Sustainability of the action Sub-score| 10
3.1 Assessment of the identification of the masuagptions and risks, before the start up
and throughout the implementation period 5
3.2 Assessment of the identification of long-termatainable impact on the target groups
and final beneficiaries 5
TOTAL SCORE 50

*the scores are multiplied by 2 because of thepdrtance

Once all Concept Notes have been assessed, aillidgtenestablished with the proposed actions ranked
according to their total score.

Firstly, only the Concept Notes which have been ggn a score of a minimum of 12 points in the
category "Relevance" as well asa minimum total score of 30 points will be consided for pre-
selection.

Secondly, the list of Concept Notes will be reduaeaccordance to the ranking to those whose sum of

requested contributions amounts to at least twhee a@vailable budget for this Call for Proposalse Th
preselected applicants will subsequently be invibesubmit Full Application Forms.
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(3) STEP 3: OPENING SESSION AND ADMINISTRATIVE CHECK OF THE FULL
APPLICATION FORM

The following will be assessed:
» The deadline has been respected. If the deadlsmadtebeen respected the proposal will be rejected

» The Full Application Form satisfies all the crigernentioned in the Checklist (Part B, Section ¥hef
Grant Application Form). If any of the requestetbrmation is missing or is incorrect, the proposal
may be rejected on thablebasis and the proposal will not be evaluated &urth

Following the opening session and the administeatikeck of the Full Application Forms, the European
Commission will send a letter to all applicantgiaating whether their application was submittermpto

the deadline, whether their application has satiséll the criteria mentioned in the Checklist avitether
their application has been recommended for evalnati

(4) STEP 4: EVALUATION OF THE FULL APPLICATION FORM
An evaluation of the quality of the proposals, irtthg the proposed budget, and of the capacityhef t
applicant and the partners, will be carried outagtordance with the evaluation criteria set outhi@

Evaluation Grid included below. There are two typesvaluation criteria: selection and award cidter

The selection criteria are intended to help evaluate the applicantshiiizh and operational capacity to
ensure that they:

* have stable and sufficient sources of finance tanta@ their activity throughout the period during
which the action is being carried out and, whergayriate, to participate in its funding;

* have the management capacity, professional comgeteand qualifications required to successfully
complete the proposed action. This also appliesyopartners of the applicant.

The award criteria allow the quality of the proposals submitted to dxaluated in relation to the set
objectives and priorities, and grants to be awatdexttions which maximise the overall effectivenetthe
Call for Proposals. They enable the selection oppsals which the European Commission can be cantfid
will comply with its objectives and priorities amggiarantee the visibility of the Community financifthey
cover such aspects as the relevance of the atBamgnsistency with the objectives of the Call Rsoposals,
guality, expected impact, sustainability and cdfgetiveness.

Scoring:

The evaluation criteria are divided into sectiomsl @ubsections. Each subsection will be given aesco
between 1 and 5 in accordance with the followinglglines: 1 = very poor; 2 = poor; 3 = adequate; 4
good; 5 = very good.

Evaluation Grid

. Maximum
Section
Score

1. Financial and operational capacity 20
1.1 Do the applicant and partners have sufficémpierience of project managemer? 5
1.2 Do the applicant and partners have suffidiectnical expertis¢? (notably 5

knowledge of the issues to be addressed)
1.3 Do the applicant and partners have suffiaeabagement capacit? 5

(including staff, equipment and ability to handie budget for the action)
1.4 Does the applicant have stable and sufficiemtces ofinance? 5
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2. Relevance 25

2.1 How relevant is the proposal to thigectives and one or more of thgiorities of the 5x2
Call for Proposals?
Note: A score of 5 (very good) will only be alloedtif the proposal specifically
addresses at leaste priority .
Note: A score of 5 (very good) will only be alloed if the proposal contains specific
added-value elements, such as promotion of gempediey and equal opportunities.|..

2.2 How relevant to the particulaeeds and constraint«of the target country/countries 5
or region(s) is the proposal? (including synergghwather EC initiatives and
avoidance of duplication)

2.3 How clearly defined and strategically chosenthose involved (final beneficiaries, 5x2
target groups)? Have theineedsbeen clearly defined and does the proposal address
them appropriately?

3. Methodology 25

3.1 Are theactivities proposed appropriate, practical, and consistetfit thie objectives 5
and expected results?

3.2 How coherent is the overall design of the a&gtio 5

(in particular, does it reflect the analysis of greblems involved, take into account
external factors and anticipate ewaluation?)

3.3 Is thepartners' level of involvement and participation inthe actior satisfactory? 5
Note: If there are no partners the score willLlbe

3.4 Is theaction plan clear and feasible? (includes: are thiggation 5
measures/strategieproposed to deal with risks appropriate, realiatid sufficient?)

3.5 Does the proposal contaihjectively verifiable indicators for the outcome of the 5
action?

4. Sustainability 15

4.1 Is the action likely to have a tangiiigpact on its target groups? 5

4.2 |Is the proposal likely to haweultiplier effects? (including scope for replication and 5
extension of the outcome of the action and dissatiain of information)

4.3 Are the expected results of the proposed astistainable: 5

- financially (how will the activities be financed after the furglends?)

- institutionally (will structures allowing the activities to contiaie in place at the
end of the action? Will there be local “ownershigpf the results of the action?)

- at policy level (where applicabl@vhat will be the structural impact of the action +—
e.g. will it lead to improved legislation, codescohduct, methods, etc?)?

5. Budget and cost-effectiveness 15
5.1 Is the ratio between the estimated costs amdxpected results satisfactory? 5
5.2 Is the proposed expenditumecessar for the implementation of the action? 5x2
Maximum total score 100

Note on Section 1. Financial and operational capaci

If the total average score is less than 12 poortsdction 1, the proposal will be rejected.

Note on Section 2. Relevance

If the total average score is less than 20 poortsdction 2, the proposal will be rejected.

Provisional selection

Following the evaluation, a table listing the prsals ranked according to their score and within the
available financial envelope will be establishedval as a reserve list following the same criteria

Note: The scores awarded in this phase are compkaparate from those given to the Concept Notthef
same application.
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(5) STEP 5: VERIFICATION OF ELIGIBILITY OF THE APPL ICANT AND PARTNERS

The eligibility verification, based on the suppondgidocuments requested by the European Commisséen (
section 2.4) will_ onlybe performed for the proposals that have beernigiomally selected according to their
score and within the available financial envelope.

» The Declaration by the applicant (Part B, Sectidrolthe Grant Application Form) will be cross-
checked with the supporting documents provided ly applicant. Any missing supporting
document or any incoherence between the Declardtpnthe applicant and the supporting
documents may lead to the rejectmirthe proposal on that sole basis.

» The eligibility of the applicant, the partners, ahé action will be verified according to the crite
set out in sections 2.1.1, 2.1.2 and 2.1.3.

Following the above analysis and if necessary,rajgcted proposal will be replaced by the next pisted
proposal in the reserve list that falls within thailable financial envelope, which will then beamkned for
the eligibility of its applicant and the partners.

24 SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED PROP OSALS

Applicants who have been provisionally selectedisted under the reserve list will be informed intimg
by the European Commission. They will be requestesupply the supporting documents listed below in
order to allow the European Commission to verify ¢igibility of the applicants and their partners.

Supporting documents must be supplied for the epplias well as for each partner by using onelwraif
the following methods:

a) either register (or already be registered) i BADOR system andpload all required supporting
documentsfor this Call for Proposals. The applicant orgatisa must communicate to the European
Commission its EuropeAid ID number (assigned upegistration), as well as that of any partner
organisation. The deadline for this communicatidlh lbe indicated in the request for supporting doemts
mentioned above.

b) or not be registered in PADOR. In this case,applicant mussend allrequired supporting documents
for this Call for Proposals choosing means of ekmedamongst those indicated in section 2.2.2 iwithe
deadline and to the address indicated in the rédoresupporting documents mentioned above.

Required supporting documents:

1. The statutes or articles of association of the applicdnorganisation and of each partner
organisationt8. Where the European Commission has recognisedpplcant’s eligibility for another Call
for Proposals under the same budget line withir&y before the deadline for receipt of applicatidhe
applicant may submit, instead of its statutes, cofphe document proving the eligibility of the dippnt in
a former Call (e.g.: copy of the special conditiafis grant contract received during the refergreod),
unless a change in its legal status has occurrgtimeantime.

2. Where the grant requested exceeds EUR 500#006xternal audit report produced by an approved
auditor, certifying the accounts for the last finartial year available This obligation does not apply to
public bodies.

3. Copy of the applicant’s latest accountgthe profit and loss account and the balance sfoeethe
previous financial year for which the accounts hlagen closedy.

18 Where the applicant and/or (a) partner(s) ialalip body created by a law, a copy of the said faust be provided

19 This obligation does not apply to public bodiisdoes not apply either when the accounts arerattize the same
documents as the external audit report alreadyigeedvpursuant to point 2 listed above.
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4. Legal entity sheet(see annex D on the last page of the presentlqedi duly completed and signed by
the applicant, accompanied by the justifying docatsiavhich are requested therein. If the applica® h
already signed a contract with the European Conomisgstead of the legal entity sheet and its suiqg
documents the legal entity number may be providedess a change in its legal status occurred in the
meantime.

5. A financial identification form conforming to the model attached at Annex E (sethe last page of the
present guidelines), certified by the bank to whioh payments will be made. This bank must be éatat

the country where the applicant is registerechdf applicant has already signed a contract wittEth®pean
Commission or where the European Commission has inegharge of the payments of a contract, a cdpy o
the previous financial identification form may beoyided instead, unless a change in its bank a¢coun
occurred in the meantime.

The requested supporting documents must be supiplighde form of originals, photocopies or scanned
versions (i.e. showing legible stamps, signaturesdates) of the said originals. However, the Legity
sheet and the financial identification form musta}s be submitted in original.

Where such documents are not in one of the offieilajuages of the European Union, a translatiom int
English or French (see section 2.2.1) of the reieyaarts of these documents, proving the applisant’
eligibility, must be attached and will prevail fitve purpose of analysing the proposal.

Where these documents are in an official languddleeoEuropean Union other than English or Freiitdls,
strongly recommended, in order to facilitate the evaluattorprovide a translation of the relevant parts of
the documents, proving the applicant’s eligibilityto one of the languages of the Call for Propmsal

If the above-mentioned documents are not providefbrb the deadline indicated in the request for
supporting documents sent to the applicant by threfiean Commission the application may be rejected.

Based on the verification of the supporting docutsietihe European Commission will prepare the fiisal
of the grants to be awarded under this Call fopBsals.

2.5 NOTIFICATION OF THE EUROPEAN COMMISSION’S DECISION

| 2.5.1 Content of the decision |

Applicants will be informed in writing of the Eurepn Commission’s decision concerning their appboat
and, where applicable, the principal reason(safoegative decision.

Applicants who were unsuccessful and who wish taiokfurther information should send their requast
letter, indicating the reference of the Call foopwsals and the reference allocated to the proposal

European Commission

EuropeAid Co-operation Office

Attn. Head of the Unit EuropeAid A/5
Office: J54 1/243

B-1049 Brussels, Belgium
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The request for further information should be derthe European Commission no later than 90 days fr
the date of receipt of the letter informing the laggmts about the negative decision concerningrthei
application.

The European Commission must reply within 90 ddyeceipt of the request for information.

Thereafter, applicants believing that there haskae error or irregularity during the award processy
send a petition no later than 90 days from the ddteeceipt of the above-mentioned reply from the
European Commission, to the following address:

European Commission

EuropeAid Co-operation Office

Attn. Mr Marcus Cornaro, Director EuropeAid/A

Europe, Southern Mediterranean, Middle-East angMNeiurhood Policy
Office: J-54 - 03/205

B-1049 Brussels, Belgium

The European Commission must reply within 90 ddyeceipt of the said petition.

Lastly, the applicant may have recourse to proasiestablished under Community legislation. Europea
citizens or residents, including legal entitieshaét registered office in the European Union, alaeehthe
right to complain to the European Ombudsman, wheshgates complaints of maladministration by the
European Community Institutions.

| 2.5.2 Indicative time table

The dates and times indicated in the table below fer to the Brussels dates and times with the
exception of the submission date for Concept Notesmd Full Application Forms which may be the date
of the place of dispatch (see section 2.2.3).

DATE TIME (for hand-
delivery)
Information session (FR/EN) in Brussels (see seatio January 2010 Eé:tcigggt\;evﬁ&ld
2.2.4) indicated later on

https://webgate.e
.europa.eu/europ
aid/online-
services/index.cf
m?do=publi.welc

D O

Information sessions organised by EC Delegations.

ome
Deadline for sending questions to the functional rmlbox 18/01/2010 -
of the Call for Proposals (see section 2.2.4)
Deadline for the European Commission to reply to 28/01/2010 -
questions mentioned above
Deadline for submission of Concept Notes 08/02/2009 16:00 CET
End of the evaluation of the Concept Notes March 2010* -
Notification of results of the evaluation of the Cacept March 2010* -

Notes (Step 2)/ Invitations for submission of the @l
Application Forms

Deadline for submission of the Full Application Foms May 2010* -
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End of the evaluation of the Full Application Forms June 2010*

Notification of results of the evaluation of the Fl June/July 2010* -
Application Forms (Step 4)

Notification of award (after Step 5 - the eligibilty check) July/August 2010* -

Contract signature August 2010* -

* Indicative dates

2.6 CONDITIONS APPLICABLE TO IMPLEMENTATION OF THE ACTION FOLLOWING THE
EUROPEAN COMMISSION 'S DECISION TO AWARD A GRANT

Following the decision to award a grant, the beefy will be offered a contract based on the Easop
Commission's standard contract (see Annex F onastepage of the present guidelines). By signirg th
Grant Application Form (Annex A), the applicant @B@es accepting, in case where it is awarded &t gtz
Contractual conditions as laid down in the Standzodtract.

Implementation contracts

Where implementation of the action requires theelierary to award procurement contracts, it
must award the contract to the tenderer offerirgglibst value for money, that is to say, the best
price-quality ratio, in compliance with the prin@p of transparency and equal treatment for
potential contractors, care being taken to avoidamflict of interests. To this end, the benefigia
must follow the procedures set out in Annex IVHe tontract.
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3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED

Annex A: Grant Application ForfWord format)
including theCONCEPT NOTE (PART A) to be submitted during the first phase of the pdace

Annex B: Budget (Excel format)
Annex C: Logical Framework (Excel format)

Annex D: Legal Entity Sheet (Excel format)
Annex E: Financial identification form

See documents3e at
http://ec.europa.eu/europeaid/work/procedures/implgation/grants/annexes standard documents/inddstne

DOCUMENTS FOR INFORMATION
Annex F: Standard Contract (Word format)

See documents83h at
http://ec.europa.eu/europeaid/work/procedures/impldation/grants/annexes standard documents/inddxne

Annex G: Daily allowance rates (Per diem)

http://ec.europa.eu/europeaid/work/procedures/implgation/per _diems/index _en.htm
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